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Luanda International Academy (L.I.A.) preschool is a private school. It is managed by two directors. 

The school intends to ensure the education of French children residing in Luanda and to offer its 

education to foreign students wishing to pursue a French-type education in accordance with the 

French National curriculum. 

 
It comprises: 

• a nursery,   

• a preschool, 

• an extracurricular activity center. 

 

The school work is based on the principles of neutrality, secularism, equal opportunities and 
treatment between girls and boys and on the duty of tolerance, respect for others and non-violence. 
 
Mutual respect should govern the relationship between all members of the community without any 
social, political or religious exclusion. The principle of secularism excludes any act of proselytism, 
propaganda or canvassing. 
 

Thus, families must take action for their decision to enroll their child in L.I.A. nursery school by reading 
these rules and signing them. 

 

 
STUDENT ADMISSION CRITERIA 

 

The admissions committee is represented by the two directors present. 

Applications are classified according to the age of the child. 

For children aged 2 (TPS), 3 years (P.S.), 4 years (M.S.) or 5 years (G.S.) 

on August 31 of the current year. 

Please note: A registered student who will not attend within 2 weeks of the start of the school year 
without prior notification to the school, will lose his or her registration benefit. 

INTERNAL REGULATIONS 
SCHOOL YEAR 2022/2023 
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RULES OF SCHOOL LIFE 

1. Opening hours: 

  
  Entrance gate opening: 6.30 a.m. for daycare and 7.10 a.m. for preschool. 

 
Preschool classes: In the morning, Monday to Friday inclusive, from 7:30 a.m. to 12:30 p.m. 
(preschool). 
 
Upon leaving school, preschool students are entrusted directly to their parents or to their designated 
representatives. 
 
The activity center closes at 6:00 p.m. 
 
* Departure times must be respected. In the event of a delay of more than 15 minutes, a penalty of 
2000 kz will be imposed for each 15 minutes. 
 
Homework help and Private lessons: Times to be determined according to the school level and within 
the limit of places available. 

2. Supervision of students arrangements: 

Children in recess will be supervised at all times by a designated personnel. 

3. Recess and breaks between classes: 
 

Students are not allowed to be alone in the classroom or in the hallways during recess or after class. 

Breaks between classes, which do not correspond to recess, students remain in class (except for a 

change of room); there is no break. Changing rooms is not a recreation: everyone should 

immediately go to the next classroom without rushing or jostling and in an orderly fashion. 

4. Organization of care and emergencies: 
 

There must be a continual dialogue between the school and the parents aiming to promote the child's 
upbringing in good physical and psychological conditions. 

 
Parents are required to strictly adhere to Angolan and French standards regarding vaccinations. 
 
In the event of illness or accident occurring during the school day, families are informed by phone and 
consulted. If the family cannot be reached, the wishes expressed by the parents on the registration 
form will be taken into account. 
 
Any change of phone number and email address must be immediately reported to the administration. 
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The school insurance covers students during school activities taking place inside the school grounds. 

Families are required to have civil liability insurance covering educational activities taking place 

outside, in particular during trips and school outings. 

 
5. Organization of school life and studies: 

 

1) Delay management: 
Any student arriving late must report spontaneously to the School Life Office in order 
to gain the right to enter class. Delays must be justified in writing by the parents at the earliest 
possible opportunity. 

2) Absence Management: 

• Planned absences: 

For any foreseeable absence of a student, the family is required to notify the school as soon as 

possible, in writing, on plain paper (not in the notebook) or by email to the following address 

secretaria@lia.ao, specifying the reasons and dates of the absence. 

• Unexpected absences: 

In the event of a student's absence, the family is required to contact the school as quickly as possible 

by phone to inform of this absence. Upon return to school, the student must spontaneously report 

to the school secretariat with the duly completed correspondence booklet. 

Moreover, students are not allowed to leave school without prior authorization (Infirmary, 

Secretariat, parental release) between school hours, supervised homework or any other school 

activity. 

 

• Cases of non-compliance with the above-mentioned rules: 
 
A student who returns after an absence and who does not report spontaneously to the secretariat 
shall be sanctioned by the teacher. 
 
In the event of severe absenteeism for a student without valid justification, the student's enrollment at 
school in the following year cannot be systematic and shall be subject to the discretion of the school 
administration. 

 
3) Use of the correspondence booklet: 

 

At the beginning of the school year, each student receives a correspondence book intended to 
facilitate communication between parents and the school. Students should have it in their possession 
at all times of the day. A loss, or the request to issue a duplicate, will be subject to a fine.
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4) Evaluation: 

Each year, L.I.A. conducts student assessments, the results of which will be disclosed to parents. 

6. Safety organization: 
 

The circulation or activity at school of any person not expressly authorized by the administration is 
strictly prohibited. Any activity involving the presence of an external speaker must be presented to 
the administration at the same time as the educational project in which it is included. 
 
In order to limit the risk of intrusion into the school premises, the movement of parents (or 
accompanying adults) is restricted at the school entrance. Only parents (or accompanying adults) of 
children at daycare have the opportunity to move around in the daycare area to drop off their 
children at the time of entry and exit of the students. 
 
Anyone else having or wishing to meet with a member of the school must contact the reception and 
be in possession of a badge to circulate. 

 

EXERCISE OF STUDENTS’ RIGHTS AND OBLIGATIONS 

1. Obligations: 

• Diligence: 

Students must participate in schoolwork, respect teaching schedules as well as the program content 
and comply with cognitive control methods. 

All educational activities provided at school are compulsory.  

If it deems it necessary, the end-of-term class council may issue a warning to a student for lack of 
diligence. 

Absenteeism for leaving on early leave and returning from late leave will be specifically noted on the 
student's quarterly report card. 

• Clothing, personal items, safety and behavior of students: 
Students must wear clean, correct clothing that is compatible with the lessons given: 
A standard outfit is required and reserved for sports. 

 
Inside the school premises, beachwear is not permitted. No head coverings 
acceptable (except in P.E. where the use of caps is strongly recommended on sports fields).
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Recommended outfit: for boys (city pants or Bermuda shorts or jeans, shirt or polo shirt), 
 
for girls (no micro skirt or micro shorts, a stomach-covering top with a 
reasonable neckline). 

 
Any objects of value are prohibited at school. The school cannot be held responsible for lost or stolen 
objects or damaged vehicles. Objects found are deposited at the secretariat. 
 
Students are not allowed to broadcast music at school. 
 
The introduction, possession and / or use of weapons or any dangerous object in the enclosure of 
the school is strictly prohibited and will be severely sanctioned. 
 
The same applies to the introduction or consumption of alcohol and drugs. 
 
Students are also strictly forbidden from smoking at school. Electronic cigarettes are also strictly 
prohibited. 
 
Commercial activities at school are subject to the authorization of the school administration. 
 
Everyone must abide by the rules of politeness and civility. Vulgarity and rudeness should be avoided, 
as should spitting, bullying or brutality. In their dress, the students must be clean and correct. No 
inappropriate attitude can be tolerated. 
 

 
The use of violence in any form (physical, verbal or moral) is unacceptable and shall be severely 

sanctioned. Verbal violence, degrading of collective or personal property, bullying, theft or 

attempted theft, physical violence, dangerous games, hazing, extortion, sexual violence, in and 

around the school, constitute behaviors that are subject to disciplinary sanctions or accountability 

measures. 

 

The enrollment of a student with reprehensible and proven behavior may, often, at school is not 

systematic in the following year and is subject to the admissions committee. 

 

• Connected cameras and digital objects (mobile phone, tablet, watch, walkman, game 

console, laptop, iPod, etc.): 

 

School students are strictly prohibited from being in possession of the aforementioned items in the 

school premises. 

  

If it is necessary to contact a legal guardian, the school can provide students with a call point at the 

secretariat.
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• Building cleanliness and maintenance: 

Students, like all users of the school facility, must ensure energy savings and the facility cleanliness, 

by not throwing papers and cups on the floor. It is also a matter of respect for the maintenance 

staff and for the entire school community. 

The building, the furniture, the materials belong to all and must be respected by all. Families will 

systematically bear the cost of repairing any voluntary damage to equipment or premises, or for 

any theft of equipment. 

 
DISCIPLINE: PUNISHMENTS AND SANCTIONS 

Punishments and disciplinary sanctions shall be discussed with the student. They will be 

proportional to the fault committed and any new breach of the internal regulations is not sufficient, 

on its own, to justify a new measure against the student, heavier than the previous one. 

The main objective of any punishment or disciplinary sanction is to integrate the student in the 

educational project and make him adopt a responsible and civic attitude. 

1. School Punishments: 
 

In case of indiscipline or breach of internal regulations, students may be subject to the following 

disciplinary procedures by the school staff: 

• written warning on the correspondence booklet,  

• verbal or written apology, 

• additional homework, 

• detention with homework, 

• one-time exclusion from a course, 

• summoning of the parents. 

Collective punishments as well as a zero-mark imposed exclusively on a student as disciplinary 
measures are prohibited. 

2. Disciplinary sanctions: 
 

For facts of particular significance, students may be subject to the following sanctions imposed by the 
Head of the school or the disciplinary board. 
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1) Warning 

2)  Blame. 

3) Accountability measure: it consists in participating, outside teaching hours, in solidarity, cultural or 
training activities or in performing a task for educational purposes for a period not exceeding 
twenty times. Any activity likely to harm the health and dignity of the student is prohibited. The 
symbolic and educational significance of the process must take precedence over the concern for 
reparation of harm caused to others. 

4) Temporary exclusion from the class. 

5) Temporary exclusion from school. 

6) definitive expulsion from school. 

• Alternative measures to sanctions 4 and 5: a measure of accountability can be presented to a student 

as an alternative to sanctions 4 and 5, which, by definition, means that one of them has been the 

subject of a duly recorded decision. If the Director deems it appropriate to formulate such a proposal 

to the student, the consent of the student and his or her legal representative if he or she is a minor 

must then be obtained. 

 

The administration may confiscate any object belonging to a student and return it to the student or 

his or her family within a reasonable time. 

In the event of temporary expulsion, in order to avoid any interruption in studies, the student must 

undertake school-related work. 

 

 
The Directors 


